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Human resources and industrial Human resources admin
relations officers occupations
Weekly Pay Annual Pay Weekly Pay Annual Pay Weekly Pay Annual Pay
£660 £34,320 £1,100 £57,200 £480 £24.960
Hours/Week Hourly Pay Hours/Week Hourly Pay Hours/\Week Hourly Pay
38h £17 37h £30 37h £13
Workforce Change (projected) Workforce Change (projected) Workforce Change (projected)
Growth Replacement Growth Replacement Contraction Replacement
5% 49.8% 6.2% 48.5% -4% 68.9%
The workforce is projected fo grow by 5% over the The workforce is projected to grow by 62% over the The workforce is projected to coniract by -4% over the
periad to 2027, creating 8,200 jobs. period to 2027, creating 10,700 jobs. period to 2027, losing 1,800 jobs. N
In the same period, 49.8% of ihe workforce is projected In the same period, 48 5% of the workforce is projectsd In the same period, 68.9% of the workforce is projected
to refire, creating 80,900 job openings. to refire, creating 83,500 job openings. to refire, creating 32,500 job openings.
You might find this job in You might find this job in You might find this job in
Employment activities Employment activities Employment activities
Public admin. & defence Legal & accounting Education
Head offices, etc Education Public admin. & defence
Retail trade Head offices, etc Head officas, etc
Health Health Services to buildings
More info Clear card More info Clear card More info Clear card
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Human resources and industrial
) L )\ % \ relations officers

A
(\ Human resources and industrial relations officers
\ 0 conduct research and advise on recruitment, training,
staff appraizal and industrial relations policies and assist
specialist managers with negotiations on behalf of a
commercial enterprise, frade unicn or other
organisation.

Commen tasks in this job:

= undertakes research into pay differentials,
productivity and efficiency bonuses and other
payments;

» develops and recommends personnel and
industrial relations policies, assists with their
implementation and drafts staff handbooks;

= a@ssists with negotiations between
management and employees or trades unions \
concerning pay and conditions of employment; 5

= interviews candidates for jobs;

Back
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Human resource managers and Human resources administrative
directors occupations

\ Human resource managers and directors plan, organise Job holders in this unit group provide administrative
and direct the personnel, training and indusirial relations support for the human rescurces (HR) operations within
- policies of organisations, advise on resource allocation organisations.
and utilisation problems, measure the effectiveness of P e
( \ an organisation’s systems, methods and procedures Common tasks “".““5 job: i
and advise on, plan and implement procedures to = supperts senior HR staff in the development
‘ O imprave utilization of labour, equipment and malerials. and implementation of HR and industrial

p R relations policies;

ommaon tasks in this job: . . .

e g « determines stafing needs: = arranges advertisements for jobs in the ﬁ

5 « oversees the preparation of job descriptions relevant media; ’
Prep: J P ’ “ = provides practical support for recruitment and

drafts advertisements and interviews A "
selection procedures such as chacking

candidates; application forms, arranging interviews of

‘ ( O ‘ = oversees the monitoring of employee candidates and ensuring the interview panel m

performance and career development needs; e receive all relevant documentation:

= provides or arranges for provision of training » provides administrative suppaort for training
courses; courses, work placements etc
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https://www.youtube.com/watch?v=rAcUOuLIVgM

https://www.youtube.com/watch?v=ITgX-HOWz9Y

https://www.youtube.com/watch?v=lg6cOdDGQnk

https://www.youtube.com/watch?v=_-YQOzMGO8M

Routes into the profession | CIPD

Human resources officer job profile | Prospects.ac.uk

Business Management and Human Resources at
Nottingham Trent University - UCAS

Apprenticeships in HR | cHRysos HR

RAF Recruitment | People Operations Officer | Royal
Air Force (mod.uk)

HR Jobs - 2022 | Indeed.com

From HR assistant to HR advisor - how to make the
jump | Changeboard

Difference Between HR Consultant & Employment
Lawyer - The HR Booth



https://www.cipd.co.uk/careers/routes-into-profession
https://www.prospects.ac.uk/job-profiles/human-resources-officer
https://digital.ucas.com/coursedisplay/courses/2334d29c-d661-cf61-4397-9f61eaa3effe?academicYearId=2023
https://www.chrysos.org.uk/apprenticeships/apprenticeships-in-hr
https://recruitment.raf.mod.uk/roles/roles-finder/personnel-support/people-operations-officer
https://uk.indeed.com/jobs?q=HR&redirected=1&vjk=fe4a06ca3b9864cc
https://www.changeboard.com/article-details/14261/from-hr-assistant-to-hr-advisor-how-to-make-the-jump/
https://www.thehrbooth.co.uk/blog/difference-between-an-hr-consultant-and-an-employment-lawyer/
https://www.youtube.com/watch?v=_-YQOzMGO8M
https://www.youtube.com/watch?v=lq6cOdDGQnk
https://www.youtube.com/watch?v=rAcUOuLIVqM
https://www.youtube.com/watch?v=lTqX-H0Wz9Y

